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Date:  ___________________________________________________ 

Meeting of:   ______________________________________________ 

_________________________________________________________ 

 

Time Began: ______________________________________________ 

Time Ended: ______________________________________________ 

 

Chaired By:  ______________________________________________ 

Present:  ___________________________________________________ 

__________________________________________________________ 

__________________________________________________________ 

__________________________________________________________ 

Absent:  ___________________________________________________ 

__________________________________________________________ 

Absent:  ___________________________________________________ 

__________________________________________________________ 
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Decision Made Next Steps To Be Done By 

Whom – When 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    



Subject Summary of Discussion Vote Taken/ 
Decision Made Next Steps To Be Done By 

Whom – When 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    

 


	Meeting of: 
	Meeting of2: 
	Date: 
	Time Began: 
	Chaired By: 
	Time Ended: 
	Present2: 
	Present3: 
	Present4: 
	Present1: 
	Absent2: 
	Absent4: 
	Absent1: 
	Absent3: 
	Subject1: 
	Summary1: 
	Vote1: 
	Next Steps1: 
	To Be Done1: 
	Subject2: 
	Summary2: 
	Vote2: 
	Next Steps2: 
	To Be Done2: 


